
The applicant shall meet with a staff planner to discuss the application and process. If the date of the preapplication meeting is 
more than three months prior to the date of application, the applicant shall schedule a follow-up meeting before the application will 
be processed. 

5. DATE OF PREAPPLICATION MEETING: date

4. EXPLANATION OF REQUEST AND PROPOSED USE

Is this application for an area plan?    yes    no           If yes, skip ahead to 4. Explanation of Request.

Through this application, will the total number of parcels in this minor subdivision  increase,   decrease,   or stay the same?    

If the total number of parcels will increase, by how many?

3. SUBDIVISION INFORMATION

2. PARCEL INFORMATION

PARCEL ONE: Property Identification Number (UPC)										

Legal Description														

Street Address or Location							         Acreage					

Council District				      Present zoning			     Present land use				

PARCEL TWO: Property Identification Number (UPC)										

Legal Description														

Street Address or Location							         Acreage					

Council District				      Present zoning			     Present land use				

PLEASE ATTACH INFORMATION ABOUT ADDITIONAL PARCELS ON A SEPARATE SHEET OF PAPER

Applicant(s) or Agent(s)   Phone							

Address								   city			   state	   zip		

Email address								   fax							

Are you the property owner?     yes     no        If no, please complete the following section:

Property owner(s)							   Phone							

Address								   city			   state		   zip		

1. CONTACT INFORMATION

REQUIREMENTS FOR MINOR SUBDIVISION PROCEDURE CAN BE FOUND IN CHAPTER 16.24 - 
MINOR SUBDIVISION PROCEDURE IN THE MUNICIPAL CODE.  

REQUIREMENTS FOR ALL SUBDIVISION APPLICATIONS CAN BE FOUND IN §16.04.040 OF THE 
MUNICIPAL CODE. 

MINOR SUBDIVISION APPLICATION
C o m m u n i t y   D e v e l o p m e n t   D e p a r t m e n t

VILLAGE OF LOS LUNAS
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06/10/2024

**OFFICE USE ONLY**
Case:								 Received Date:			

APPLICATION FEE:						
$250.00 + $10.00 Per Lot + $25.00 Recording Fee

CONSTRUCTION COST: 
1.5% of the Estimated Cost of Construction will be assessed upon review. 

P & Z REVIEW DATE:					
        (6:00 pm, Council Chambers, Village Hall Building)

COUNCIL REVIEW DATE:					
       (6:00 pm, Council Chambers, Village Hall Building)

Applicants may review the Municipal Code in the Village of Los Lunas Administrative Office, 660 Main Street N.W. Los Lunas, 
New Mexico from 8:00 to 5:00 p.m. Monday through Friday. The Municipal Code is also available for review on the Village of Los 
Lunas website, at www.loslunasnm.gov.

Printed name						   Signature					   Date			

Printed name						   Signature					   Date			

Printed name						   Signature					   Date			

I hereby certify that this application is complete and submitted with all required documentation, and understand that submittal of this application 
does not constitute acceptance for processing until the Community Development Department reviews the application for accuracy and 
completeness.  I have examined and am familiar with the subdivision regulations in Title 16 of the Municipal Code as adopted by the Village of 
Los Lunas.  I understand the Village will not assume any liability for possible lack of understanding on my part.  Application requires a public 
hearing and a fee.  In addition to the application fees listed below, the Village of Los Lunas will subsequently bill the applicant for public notice 
mailing and newspaper publication costs.  

7. SIGNATURE OF OWNER(S) OF RECORD FOR THE ABOVE DESCRIBED PARCEL(S):

Applications submitted without the following additional documentation will returned as incomplete:

PROOF OF OWNERSHIP: One (1) copy of a legal document demonstrating that the individual(s) or corporation making certain 
the application for conditional use is the current property owner. If the ownership is a corporation, group, entity, or other such 
organization, an additional document demonstrating authority to sign on behalf of the ownership is required. 

MINOR SUBDIVISION PLAT: Applicant shall provide the original mylar plus 3 copies and a PDF version of the minor subdivision 
plat with required signatures, drawn to scale and in accordance with §16.24.080 and §16.24.090 of the Municipal Code. 

GRADING AND DRAINAGE PLAN: Applicant shall provide 2 copies and a PDF of the grading and drainage plan, as per the 
requirements of §16.24.110.

OTHER DOCUMENTATION AS REQUIRED: Applicant shall submit any additional documentation as required by the Community 
Development Department, in accordance with the requirements in §16.24.100-§16.24.140.  This shall only be required if the 
Community Development Department has asked for additional documentation at the time of the preapplication meeting.

6. ADDITIONAL REQUIRED DOCUMENTATION

MINOR SUBDIVISION APPLICATION (c o n t ’ d)
C o m m u n i t y   D e v e l o p m e n t   D e p a r t m e n t
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